“How to read a budget account code”
FUND – FUNCTION – OBJECT – LOCATION - PROGRAM


(xx   -        xxxx      -     xxxx     -          x          -   xxxxx)  
Fund -“How will the expenditure be financed?”
10-Education







20-Operations and Maintenance




30-Bond and Interest





40-Transportation






50-IMRF







70-Working Cash

90- Life Safety
Function –“Why is the expenditure being made?”



1000-Instructional Programs





2000-Support Services-Pupils




2300-Support Services-General Administration


2400-Support Services-School Administration


2500-Support Services-Business




2600-Support Services-Central

2900-Other Support Services

3000-Community Services

4000-Payments to Other Governmental Units

5000-Debt Services

Object –“What is being purchased?

1000-Salaries

2000-Employee Benefits

3000-Purchased Services

4000-Supplies and Materials

5000-Capital Outlay
6000-Other
8000-Tuition

Location –“What unit is making the purchase?”
1-District

2-Proviso East

3-Proviso West

4-Proviso Math & Science

Program –“To what student group is the instructional purchase or service being directed?
(see listing attached)
Object Classification Guidelines

This description is meant to assist staff members in proper classification of expenditures.  Listed below are the guidelines for the types of expenditures that are allowed from each categorical account code.  

1000- “Salaries” 

Amount paid to employees of the school district only.  All payments for services rendered by employees of the school district must come from salary accounts.  Persons who work as outside contractors, and are not board approved district employees, should not be paid from salary accounts.
2000- “Benefits”

Amounts paid by the school district on behalf of the employee.  These include term life, medical/dental, IMRF and TRS payments.

3000- “Purchased Services”

Amounts paid for services rendered by persons who are not employees of the school district.  This includes payments to consultants and independent contractors.  Additionally, payments made to vendors for rental and/or lease of equipment (such as copy machines) should be included within these accounts.  Payments made for supplies for the equipment should not come from purchased service accounts (i.e, staples for copy machines, toner cartridges), these are supply items. 

4000- “Supplies and Materials”

Amounts paid for material items of an expendable nature that are consumed, worn out, or deteriorated in use; or items that lose their identity through fabrication or incorporation into different or more complex units or substances.  This includes food, office supplies, and other disposable items less than $500 individually.

5000- “Capital Outlay”

Expenditures for the acquisition of fixed assets or additions to fixed assets (usually cost $500 or more individually).  They are expenditures for land or existing buildings, improvements of grounds, construction of buildings, additions to buildings, remodeling of buildings, initial equipment, additional equipment, or replacement equipment.  Individual items less than $500 are considered supplies.

6000- “Other Objects”

Amounts paid for goods and services not otherwise classified above.
8000- “Tuition”
Amounts to reimburse other educational agencies for services rendered to students residing within district boundaries.
