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AGENDA 

 

1. Introduction and Purpose 
a. Daniel J. Adams 

 
2. Develop Meeting Norms and Communication Protocol 

 
3. Develop a calendar of meetings and locations 

 
4. Define regular participants  

 
5. Share committee folder 

 
6. Establish electronic communication list-serve 

 
7. Appoint a recorder and time keeper 

 

 


